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Task List

Designing and Creating Advanced Deskiop Published Projects

Select appropriate software products for each phase of a desktop publishing project (based
Upon the scope of the publication, output format, and time and cost constraints)

Task Definition
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Selection should indicate the products offering the most desirable functionality for the assigned job and should be
based upon the following considerations

message
audience
format
deadline
budget
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  Creating Documents in VERSO
Document Management

CTE Resource Center staff use a Web-based (i.e., we work through a Web browser) content management system to create documents in VERSO.

The writer/editor establishes a new document by providing a title and choosing the elements that will compose the document. Some elements are included by default (e.g., task list, standards of learning); others are optional and may be chosen from a list (e.g., process/skill questions, collaborative lesson plans). 

User Roles

The writer/editor who creates the document is automatically assigned as the document’s “author,” a role that allows for editing and deleting the document. The author may assign other staff members as “contributors” to the document; a contributor may edit the document but not delete it. All other staff members have read-only access to the document.

Composing the Document

Once a document is created, the author or contributor accesses the document through a list of its elements in the form of an outline. The author/contributor selects an element and enters data through a Web form.
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For elements that require small amounts of data (e.g. a name, course number) the data is entered through a text field. For larger sections of text (e.g., task definition) text is entered through a Java-powered WYSIWYG editor – displayed in the browser – that allows the author/contributor to format the text (using bulleted and numbered lists, indentation, bold text, etc).

While composing the document, the author/contributor may preview the document as HTML or in the form of a PDF to see how the text will appear to the end user.
WYSIWYG editor
Establishing Correlations
We correlate Virginia’s Standards of Learning (SOL) to each task/competency that supports an SOL. This work is made easier by our correlation engine. The author/contributor accesses a list of the Standards of Learning, which are stored in the system as a bank of data, and selects a related SOL by filling its check box. As we enhance the system, we will expand this correlation functionality so that any element can be easily correlated with another.
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